
     

February 1, 2012 4

 
 
 
 
 

 

Job Seeker Registration Instructions 

 
A registration is required: 
 
 to use the My Résumé or My Work Application feature, or  
 when it is required for program eligibility, or  
 when required by your case manager. 
 
1. To begin, please go to http://jobcenterofwisconsin.com and click on the gold Key in the 

orange Secure Log In area.   
 

 
 

2. Read the information on the Self Registration page, and the User Acceptance 
Agreement.  Click on the Accept button.   

 

 

http://jobcenterofwisconsin.com/


 
3. Fill in your information on the Logon Creation page.  Required fields are marked with a red 

asterisk *.   
 

Click on the Submit button at the bottom of the page.   
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4. If the User Name you entered is already in use, a bold red message will appear at the top of 
the page.  Enter a different User Name, and then enter and re-enter your Password. 

 
Click on the Submit button at the bottom of the page.   

 

 
 

5. If any required information is missing, a bold red error message will appear next to the 
field(s) that need to be corrected.  

 

 
 

Correct the information and click on the Submit button at the bottom of the page. 
 

6. The DWD/Wisconsin User Name Creation Complete page will be displayed.   
 

 
 

To print the page for your records, click on the Print button. 
 
Click on the Continue button. 
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7. Read the More Information Needed page, then click on the Continue button. 
 

 
 
8. Enter your correct Social Security Number, then re-enter it.  Click on the Continue button. 
 

   
 

9. Enter your date of birth and gender.  Click on the Continue button. 
 

 
 
If you see a red error message, follow the instructions listed.  Do not attempt to register 
again, as this will only make the situation worse. 
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10. Review the information displayed and update it if necessary.  Required fields are marked 
with a red asterisk *.  Click on the Continue button.   

 

 
 

11. Review the information displayed and update if necessary.  Required fields are marked with 
a red asterisk *.  Click on the Continue button.   

 

 
 

12. The County is defaulted based on the Zip Code you provided.  If it is incorrect, select the 
correct County from the drop-down menu.  Click on the Continue button. 

 
If you live outside Wisconsin, the County screen is skipped.   
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13. Select your responses to the questions by clicking the circle in front of your response.  
Required questions are marked with a red asterisk *.   

 
For Race, you may check all checkboxes that apply. 
 

 
 
Click on the Continue button.  
 

14.  Depending on your response to the "Do you have a Disability?" question, you may see this 
screen: 
 

 
 
Click on the Continue button.   

 
15. Select your responses to the questions from the drop-down menus.  Required questions are 

marked with a red asterisk *.   
 

Click on the Continue button.   
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16. Select your responses to the questions by clicking the circle in front of your response.  
Required questions are marked with a red asterisk *.   

 
Click on the Continue button.   
 

 
 

17. Depending on your responses to the limited English skills questions, you may see this 
screen: 
 

 
 

18. Click on the ‘Yes’ button or the ‘No’ button to respond to the question. 
 

 
 

19. Depending on your response to the Military Status question, and your responses on the 
Veteran Status questions, you may see some or all of the following questions.  Click on the 
‘Yes’ button or the ‘No’ button to respond to each question. 
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20. Click on the ‘Yes’ button or the ‘No’ button to respond to the question.   
 

 
 

21.  Depending on your response to the Migrant/Seasonal Farm Worker Status question, you 
may see this screen: 
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22. Select your response to the question by clicking the circle in front of your response.  

Required questions are marked with a red asterisk *. 
 

The question defaults to ‘No’, however you can change it to ‘Yes’ by clicking the circle in 
front of ‘Yes’. 

 

 
 
23. The following message is displayed.  Congratulations!  You have successfully created a 

User Name and Password, and registered. 
 

 
 
Click on the Continue button. 
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