
Job Seeker/Job Order Matching in JobNet Business 
 
The Job Seeker/Job Order-O*Net Match in JobNet Business has been enhanced.  This 
feature is only available on the staff side at this time.   
 
Disclosure 
 
For all new JobNet registrations, or existing JobNet users who are updating their 
registration, or when a user is accessing or adding a new Occupation Preference, the 
user will be taken to a new screen: 
 

 
 
The default answer is 'no'.  If the user selects 'yes', we have their permission to include 
them in the matching process, and to share their data with employers. 
 
Occupation Preferences - New Registrant 
 
During registration, the following screen appears: 
 

 
 
The default answer is 'yes'.  When the 'Continue' button is clicked, the Occupation 
Preferences screen appears. 
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The user enters a job title and selects an Occupational Category from the dropdown 
menu.  An O*Net code will be assigned (behind the scenes) based on the Occupational 
Category selected.  The same O*Net Autocoder software used in JobNet Business and 
ASSET is used here. 
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The user indicates her interest, education and training, and experience for this 
occupation by answering the questions below.  The O*Net code will be added to the 
ASSET Customer Record and used for job matching based on interest, education and 
training, or experience. 
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If the answer to the last question is 'yes', the user creates a job search based on this job 
title. 
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The following screen appears.  The user may enter another occupation. 
 

 
 
 
Occupation Preferences - Existing Users 
 
Registered users will see the 'Occupation Preferences' button on the Job Seeker Home 
screen. 
 

 
 
When the 'Occupation Preferences' button is clicked, the Occupation Preferences 
screen will appear.  If this is the first time, the user will click the 'Add Occupation' button. 
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The user enters a job title and selects an Occupational Category from the dropdown 
menu.  An O*Net code will be assigned (behind the scenes) based on the Occupational 
Category selected.  The same O*Net Autocoder software used in JobNet Business and 
ASSET is used here. 
 

 
 
The user indicates her interest, education and training, and experience for this 
occupation by answering the questions below.  The O*Net code will be added to the 
Customer Record in ASSET and used for job matching based on interest, education 
and training, or experience. 
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If the answer to the last question is 'yes', the user creates a job search based on this job 
title. 
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The following screen appears.  The user may enter another occupation. 
 

 
 
 
Occupation Preferences - Updating an Existing Registration 
 
When a registered user clicks on the 'Update My JobNet Registration' button on the Job 
Seeker Home screen, she will be prompted to enter her birthdate.    
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The first Contact Info screen will appear.  The user can review the information and 
make changes. 
 

 
 
The second Contact Info screen will appear.  The user must complete (re-enter) some 
information, and may make changes to other information. 
 

 
 
The third Contact Info screen appears. 
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The Demographics screen appears.  The user can review the information and make 
changes. 
 

 
 
The Education Status screen appears.  The user can review the information and make 
changes. 
 

 
 
The Disclosure screen appears.  The default answer is 'no'.  If the user selects 'yes', we 
have their permission to include them in the matching process, and to share their data 
with employers. 
 

 
 

April 23, 2008 10



The user returns to the Job Seeker Home screen.  If the user wants to add an 
occupation, she clicks the 'Occupation Preferences' button. 
 

 
 
When the 'Occupation Preferences' button is clicked, the Occupation Preferences 
screen will appear.  If this is the first time, the user will click the 'Add Occupation' button. 
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The user enters a job title and selects an Occupational Category from the dropdown 
menu.  An O*Net code will be assigned (behind the scenes) based on the Occupational 
Category selected.  The same O*Net Autocoder software used in JobNet Business and 
ASSET is used here. 
 

 
 
The user indicates her interest, education and training, and experience for this 
occupation by answering the questions below.  The O*Net code will be added to the 
Customer Record in ASSET and used for job matching based on interest, education 
and training, or experience. 
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If the answer to the last question is 'yes', the user creates a job search based on this job 
title. 
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The following screen appears.  The user may enter another occupation. 
 

 
 
 
ASSET Customer Record 
 
This is an example of an ASSET Customer Record with an O*Net code self-reported via 
JobNet. 
  

 
 
If a staff person adds an O*Net code to a Customer Record, there will not be a check in 
the 'Self Reported' column. 
 
Also, please note that O*Net codes are no longer added to the ASSET Customer 
Record when the user prints a job order.  This will make our returned matches more 
relevant. 
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Using the Job Seeker/Job Order-O*Net Matching Function 
 
The Job Seeker/Job Order-O*Net Match is available on the staff side of JobNet 
Business in two places - the 'Get Matching Job Seekers' button on top of the job order, 
and the 'Job Seeker Match by O*Net' report under System Reports on the JobNet 
Business menu tree. 
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To match a particular job order to job seekers, click the 'Get Matching Job Seekers' 
button on the job order.  The following screen will appear. 
 

 
 
Choose the search parameters and click on the 'Search' button.  The resulting matches, 
based on the parameters selected, will be displayed.  Depending on the parameters you 
choose, the Search Results will vary. 
 

 
 
Clicking on the 'Download' button will download the results to an Excel spreadsheet. 
 
Please keep in mind that the Occupation Preferences feature was just added two days 
ago, and that the pool of job seekers at this time is small, but growing.  The pool will 
grow substantially in the coming weeks and months. 
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To use the 'Job Seeker Match by O*Net' report, click on that report on the menu tree.  
Choose the search parameters and click on the 'Search' button.  The resulting matches, 
based on the parameters selected, will be displayed.  Depending on the parameters you 
choose, the Search Results will vary. 
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