
JobNet Business 
 

June 18, 2007 
 

JobNet and JobNet Business Updates 
 
Several enhancements were made in JobNet, JobNet Business, and WebIntelligence 
this morning.  Many were suggested by users, both staff and employers.  The 
enhancements are outlined below. 
 
JobNet Business - Staff and Employer 
 
• On-Site Housing and On-Site Cafeteria have been added to the Miscellaneous 

Benefits section on the Benefits tab of the Company Site Record on both the Staff 
and Employer sides.  These benefits are usually offered as part of the benefit 
package on Agricultural Clearance job orders. 

 

  
 

• The wording on the Application Instructions tab of the Site record has been changed 
on both the Staff and Employer sides.  The new text reads, "How should applicants 
apply for jobs with your company? Check all that are applicable."   
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The text on the job order on both the Staff and Employer sides has not changed.   
 

 
 

• Fractions of an hour (for example, 38.5) are now displayed correctly in Preview 
mode on both the Staff and Employer sides, and in JobNet 2.0.  Previously it was 
only displaying correctly in JobNet 3.0. 
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• The Contact List by Profile and Contact List by Site will now accurately show which 
employer contacts have JobNet Business access on the Staff and Employer sides.  
Previously a "Y" would sometimes appear in the JobNet Business Access column for 
persons who were a job order contact but not a registered user. 

 

 
 

• The problem with the FEIN code not updating pending and open job orders has 
been fixed. 

 
• The Worksite column has been widened on the job order in Preview mode on the 

Staff and Employer sides, and when viewed on JobNet by the job seeker. 
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JobNet Business - Staff only 
 
• A new mandatory statement has been added for Agricultural Clearance job orders.  

It is located under the "Duties and Responsibilities of Job" text field on the 
Description tab of the job order.  When the statement is checked, the language 
shown below will be displayed as part of the "Duties and Responsibilities of Job" text 
in Preview mode and to job seekers on JobNet.  

 

 
• The Federal Contractor mandatory statement is now being displayed in the 

"Application Instructions" text field on the job order.  Previously it was appearing in 
the "Duties and Responsibilities of Job" text field. 
 

• The Email Preview function on the job order has been enhanced to add the bcc: 
(blind carbon copy) function.  Staff can use the bcc: function to copy co-workers, 
supervisors, or other appropriate persons. 
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• The paging function for Manage Activities wasn't displaying correctly.  It has been 
fixed. 

 

 
 

• The ability to sort Site Lists by city has been added to the Staff side.  This 
functionality already exists on the Employer side. 
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JobNet Business - Employer only 
 
• The Site records on the Employer side have been updated so the information is on 

tabs (same as the staff side).  Previously all information was on one long screen. 
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• The "Note - The above contact information is confidential and will not be displayed to 
job seekers." statement has been added to the Company Info tab on the job order on 
the Employer side.   

 

 
 
Real-time WebIntelligence (Webi) Report 
 
A new report is available that gives you a list of email addresses for contact persons 
that have indicated they wish to receive news and updates from the Job Center.  The 
report is called ERS - Contact Email Addresses.  There are two prompts - the date of 
last JobNet Business access and the County.  In the scenario below, the report would 
list all employer contacts who (1) have the "May we contact you at this address for 
general job center announcements?" indicator set as "yes", and (2) have logged into 
JobNet Business on or after the date used as the "Last JobNet Business Access On or 
After (MM/DD/YY)".  The report displays contact information, including email addresses.  
The report can be downloaded to Excel. 
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JobNet 3.0 - Job Agent 
 
The Job Agent enhancement to JobNet 3.0 allows job seekers to save job order searches in 
their area of interest and request email notifications when new jobs in the selected occupations 
and areas are listed.  The agent will only be available in the Enhanced Job Search option.  
 
Job Seeker Menu Changes 
• On the Job Seeker Menu a new button titled “My Favorite Job Searches” will allow users to 

view their saved job searches and allow job seekers to specify options for receiving email 
notices of job orders that match their search criteria.   

• The “Enhanced Job Search” button was moved to be the first button displayed on the Job 
Seeker menu.  The job agent enhancement will only be available in the Enhanced Job 
Search option.    

 

 
How does a user save a job search? 
 
Step 1. 
• The agent will only be available in the Enhanced Job Search option.   User performs a job 

search using the Enhanced Job Search and receives a list of jobs.  If the user wants to save 
the job search the user clicks on the Save button shown in the screen shot below. 
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Step 2. 
• The “My Favorite Job Search Information” page will be displayed when the user clicks on the 

“Save Search” button on a job listing page or if the user clicks on the “edit” link on the My 
Favorite Job Search list page.  The user enters a name they want to call their search.  If the 
user wishes to receive emails containing the job orders that match their search results they 
fill in the needed fields.  

 
 

 
 
Step 3.  
• After the user clicks the Save button on the “My Favorite Job Search Information” screen 

they will be taken to the “My Favorite Job Searches” list page.  On the “My Favorite Job 
Searches” page the user can run, delete, or edit their email preferences on their saved 
searches. 

• The “My Favorite Job Searches" page can also be displayed by clicking on the “My Favorite 
Job Searches” button from the Job Seeker Menu. 
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Email Notices 
 
• If a user chooses to receive an email notice of their saved job search they will receive an 

email like the one shown below.   
• Email notices are sent out nightly based on the user’s preferences for receiving email 

notices. 
• The links to the job orders require logon to JobNet 3.0.  After logon the user would be taken 

to the job order they selected in their search results.  If the user has logged onto JobNet 3.0 
by clicking a link in the email message additional links clicked should not require logon to 
JobNet 3.0. 

• Listing emails allow veterans to view job orders on veterans hold. 
 

 
======================== 
 
This message has been posted to the web site (http://www.wisconsinjobcenter.org/jobnetbiz) that holds 
the JobNet Business announcements.  The archive holds the current edition, and all previous editions. 
 
These editions are delivered in Adobe PDF format for online reading or downloading.  The web site has a 
link to the DWD Viewers Download Page (http://dwd.wisconsin.gov/viewers.htm) to find links to software 
which may be necessary to view the publications. 
 
To subscribe or unsubscribe from this list, visit http://www.wisconsinjobcenter.org/signup. 
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