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Watch for Duplicate Mandatory Statements on Job Orders 
 
It has been brought to our attention that some copied job orders have duplicate Mandatory 
Statements on them.  This includes orders copied by staff as well as orders copied by 
employers.  You will recognize these orders because the Mandatory Statement appears in 
the text of the Job Description: 
 

 
 
If the job order taker also clicks on the Mandatory Statement checkbox or radio button on 
the job order, the statement appears twice on the Preview, and to job seekers viewing the 
job order on JobNet: 
 

 
 
This is occurring because when JobNet Business was implemented in November 2005, 
the way in which the Mandatory Statements are handled changed.  Prior to that time, when 
staff clicked on a checkbox or radio button, the statement was placed in a text field on the 
job order.  This was causing problems with some orders because employers were deleting 
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or changing the wording of the Mandatory Statements.  To prevent employers from 
manipulating the statements, the process was changed in JobNet Business so that when 
staff clicked on a checkbox or radio button, the Mandatory Statement appeared on Preview 
and on JobNet to the job seeker, but was not inserted into a text field. 
 
An easy way to spot a job order with this problem is to view it in Preview mode, which 
allows you to view the job order as it will appear to job seekers on JobNet.  Click on the 
Preview button on the job order to view it: 
 

 
 
When you see a Mandatory Statement in a text field on a job order, please do the 
following: 
 

• Delete the old Mandatory Statement language from the text field on the job order. 
• Select the appropriate Mandatory Statement by clicking on the checkbox or radio 

button. 
 
Thank you! 
 
============================ 
This message has been posted to the web site  
(http://www.wisconsinjobcenter.org/jobnetbiz) that holds the JobNet Business 
announcements. The archive holds the current edition, and all previous editions.  

These editions are delivered in Adobe PDF format for on-line reading or downloading. The 
web site has a link to the DWD Viewers Download Page 
(http://dwd.wisconsin.gov/viewers.htm) to find links to software which may be necessary to 
view the publications.  
To subscribe to or unsubscribe from this list, visit  
http://www.wisconsinjobcenter.org/signup and follow the simple steps to complete and  
submit the on-line form. 
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