
1

ERS and WJOS Changes Related to Site Specific Profiles
October 17, 2003

Last night changes were made in the Employer Record System (ERS) and the Wisconsin Job Order
System (WJOS) to create Site Specific Profiles – something that many job order writing staff have
asked for in the last year.  Previously staff had to develop a generic Company Profile that covered all
aspects of the company.  Site-specific information will be helpful to job seekers reviewing orders on
JobNet.

This new functionality will allow businesses or job order writing staff to customize the Company
Description for each site the employer has. Some examples are:

� A paper company in central Wisconsin also owns a hotel, which includes two restaurants.  This
change gives order writing staff the ability to customize the Company Profile for the paper
company, and create a different, customized Company Profile for the hotel and restaurants.  

� State agencies with diverse services will be able to customize their job orders.  Job order writers
have struggled with creating a generic Company Profile that adequately fit the various divisions
and bureaus within the department.  With the new site-specific Company Description, Job Service,
Worker’s Compensation, and DVR (or job order writing staff) can create a customized Company
Description that adequately describes their programs and areas of responsibility.

In order to do this, a new field has been added in ERS, and a field has been renamed on the job
order in WJOS.  The following pages explain the changes.



2

ERS Profile Screen – Company Description

There are no changes on this screen.
The text in the Company Description field
still applies to all sites for the company.
The text in the Company Description field
on the Profile screen now also populates
the Company Description field on each
site’s Location screen.
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ERS Location Screen Company Description
A new field has been added to this screen –
Company Description. The text in the Company
Description field on the Profile screen now also
populates the Company Description field on
each site’s Location screen.

This is the field to update and customize if you
need to have a site-specific Company
Description on a job order.

You can delete the information in the field and
create something new, specific to this particular
site.  Or, you can leave what is already
displayed and add to it to make it specific to this
particular site.

While it appears that there isn’t room to add
more text, there is.  The scroll bar on the right
side of the Company Profile text box will activate
when additional text is added.  See the example
on the next page.
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The Company Description has been modified and
customized to what the local branch of this
employer wants on the job order.  This text will only
appear on the job orders for this site.

Note that when text was added, the scroll bar for
the text field was activated.

When you have updated the field, click on the
Update button.  The following message will appear:

Click on the OK button to have the updated text
appear on open and pending job orders
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WJOS Job Order Entry – Site Company Profile

The information in the Site
Company Profile field is
pulled into the job order
from the Company
Description field on the ERS
Location screen.
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