
Coding and Processing Job 
Orders for Private Employment 

Agencies













When recruiting for their own 
staff…

They can enter the job 
order themselves.



When recruiting for temporary 
jobs…

They can enter the 
job order themselves.



When recruiting for direct hire 
jobs…

Job Center staff will enter
the job order.



When acting as a PEO…

It depends on who will be listed
as the employer – the PEO, 

or the worksite company.
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