JUBBENTER Account Creation

of WISCONSIN & Registration

Overview & Instructions




y

Overview C

3 (W
NTER

-

Welcome to JobCenterOfWisconsin.com!
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e Registering on JobCenterOfWisconsin.com
allows you create a résumé or work
application, and to save your favorite job
search criteria.

e You may be eligible for training funded by
federal or state programs that help job
seekers get a job. Job Service staff work
directly with job seekers to identify specific
program-funded services.
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Step-by-step instructions that you can print can
be found by clicking on Help in the dark blue
tool bar.
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To get started, click on the Key in the orange
Secure Log In area.

JOB @) CENTER

Home pSeeker Tools

D

LOGIN | PERFORM & JOB SEaRCH (3

SECURE LOG IN
' Lisername; ‘Password:

— LGol

' T
Welcome to the Job Center of W Setup an account M
Wiscansin - connecting emplo ~ "l Ecrgot your ID or passwordi /
and job seskars i Wisconsin
Everything yo d is rnght b
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Read the information on the Self Registration
screen. If you agree, click on the Accept button.
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QUICK JOB SEARCH

welcome to the DWD/Wisconsin Logon self registration process, Self Registration allows you to create your personal
Dwh/Wisconsin Logon, This is your key to doing secure business with the Department of Workforce Development
over the Internat,

Requesting a DWD/Wisconsin Logon and Password

You will need to provide 3 minimal amount of user information to enable DWD to create a DWD/\Wisconsin Logon for
you, DWD is required by state and federal law to keep user information you provide confidential, Please see the User
Acceptance Agreement for additional information,

Starting the Self Registration Process

To begin, you must read the User Acceptance sgreement below and click Accept at the bottom of the page to
agree to the terms of the usage policy. If you do not agree to the terms, click Decline,

User Acceptance Agreement

“iolators may be subject to prosecution, fines or other sanctions... View More

Printer Friendly Yersion

Accept Decline
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Type your information in the spaces on the Logon Creation
screen. Some information must be provided, and is marked
with a red asterisk*.

If you think you may have already completed this process and may be creating a
duplicate account, please call (608) 266-7252 for more information or for help in setting
up or recovering your account.,

Thit pa ]" weme e __}r iphic to the n }-.-_. to pravent jutomated r.-.j Lirations 24377
if you cannot see the numbaer in that graphic, yerfication assistance is avallable
s d 1d
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Helpful hints are included to help you choose a
Password and Secret Question.

Logon Information

PLEASE NOTE: Your User MName must be between 5-20 characters long and CAN be a
combination of letters and numbers. Your User Name must not contain spaces or special
characters,

% User Name [

PLEASE NOTE: Your Password must be 7-20 characters long and MUST contain a
combination of letters and either numbers or special characters {except the @ ¥ / signs).
Passwords are case sensitive. Your Password cannot contain the User Name,

Password Tips '_:

% Password [

" Re-enter |
Password

User Name /Password Recovery

If you lose your password or lock yourself out, we will ask you this question to confirm your
identity. Please enter an answer that you will remember. Short, specific answers are the
hE"SE.-'Ts.i_;Ergv ggg;;.gn;:g_i}'-The SECUFtY answer you enter cannot contain your password.
This is not @ password hint. Example:
Secunty question:Mame of your first pet?
Answer: Spot

Secunty

Question

N Security
Answer
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In the Verification section, type the number you see in the
space provided. Click on the Submit button.

Verification

This step helps prevent automated registrations.
If you cannot see the number below, verification assistance is available.

* 2437 7 Please enter the number as it is —

shown in the box to the left,

Do not share your User Name or Password with
anyone. It is your obligation to protect it by
keeping it confidential and known only to you.

Submit Reset
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e A message is displayed on top of the screen lets
you know that you have successfully created an
account.

e Click onthe Continue button.

DWD /Wisconsin User Name Creation Complete

The DWD/Wisconsin User Name and Password can be used for vanous DWD systems

can pnnt this page for your récords, then click the Contnue button to procesd.

Print Conti
Note to Job Seekers: I you are rEQIStEnng S0 you can create a résumé or work appbcaton, or because you
received a Reemployment Services letter from the Unemployment Insurance Division, or because your case manager

Celveld <
instructed you to register, You ank not finished. Please click on the Continue button

Profile Information

User Name minnesota
First Namea Paul
Middle Irutial M

Last Name Johnston
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e You are automatically logged in with the Username and
Password you just created.

e Read the More Information screen, and if you agree, click
on the Continue button.

JOB @9 CENTER

Home——inh-SpaterTo
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e A series of screens will appear as part of the
registration process.

e Type your information in the spaces on each screen.

e Click on the Continue button to move to the next screen.

e To return to any question during the Registration process,
use the green Back button on the bottom of the screen.

Identity Info:

Please enter the following to secure your identity within the Job Center of Wisconsin system.
*Social Security #: (#a#-wa-##848) | - -

*Re-Enter Social Security #: - -

Use 'Back' and 'Continue' buttons to move from page to page. == Back Continue ==
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If a bold red error message is displayed indicating that
there is a problem, call the telephone number listed in the
error message to have the problem resolved.

Identity Info:
*Date OF Birth: (MM/DD/YYYY) o1 | [18 | [1947
* Gender ®mMale OFemale

Information does not match our records. Please call us toll-free at 1-888-513-5633 {press 3 at the
prompt) to have this problem resolved. DO NOT create another account - this only adds to the problem.

Use 'Back' and 'Continue' buttons to move from page to page. == Back Continue ==
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e \When you see the guestions about Military
Status and Veteran Status, you are getting
close to the end.

e You may see some guestions and not others,
depending on your responses.
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You are almost done!
The next to last question is about Migrant and
Seasonal Farm Worker Status.

Migrant/Seasonal Farm Worker Status:

Have you been working as a seasonal farm warker, or a migrant farm or food processing worker in the

last twelve months?
Yes Mo | =< Back |
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The last question!

Interests, Training, and Experience:

4 May the Wisconsin Department of Workforce Development give your contact, career interests, training, and
experience information to employers (possibly even your current emplover) looking for emplayees with your
career interests, training, or experience?

®yes ONo

Use 'Back' and 'Continue' buttons to move from page to page. =< Back Continue ==
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When you see this message, you have successfully
registered. Click on the Continue button.

Registration Complete:

Your Registration has been saved successfully. Please click the Continue button to proceed to
the Job Seeker menu.

Continue ==
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Thank you for using
Job Center of Wisconsin!
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