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Updating or Refreshing the Date on Your Job Match Profile 
 

It is a good idea to update or refresh your Job Match Profile on a regular basis – every 2 weeks 
at a minimum.  The date you last updated your Job Match Profile appears to employers when 
they are searching for new employees.  Anything other than a recent date can make employers 
think that you are no longer seeking work and forgot to remove your Job Match Profile, or that 
you are not interested in seeking work because you have not updated your Job Match Profile. 
 
Below is a sample of the Search Results the employer sees when he searches for candidates: 
 

 
 

To update the date on your Job Match Profile, do the following: 
 
1. Go to http://jobcenterofwisconsin.com and logon. 
 
2. Click on Job Seeker Tools in the dark blue menu bar, and then on Job Match Profile. 

 
3. Click the checkbox for the Job Match Profile you want to update and click on the 

View/Update button. 
 

 

http://jobcenterofwisconsin.com/
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4. You will be on Step 1 of your Job Match Profile.  Click on the Save button. 
 

5. If you have not reviewed the information on your Job Match Profile for a while, it is 
recommended that you take a few minutes to review it now.  Make any changes that are 
needed and click on the Save button to save your changes. 

 
6. Click on the Work with My Job Match Profiles link near the top of the page to return to My 

Job Match Profiles / Resume Posting Tool.  Your Job Match Profile has been updated 
with today's date. 

 

 
 

7. If you have multiple Job Match Profiles that you want to update, repeat steps 3. and 4. for 
each Job Match Profile. 


