
‘Unexpiring’ or Making Active Your Résumé 
 
When you have not viewed, updated and saved your résumé for 90 days, it expires.  (After 
60 days of not viewing, updating and saving your résumé, n email is sent to the email 
address on the résumé alerting you to take action.) 
 

 
 
The résumé can be ‘unexpired’ or made active again by doing the following: 
 
1. Login on https://jobcenterofwisconsin.com with your username and password. 
 
2. Click on Job Seeker Tools in the dark blue menu bar, and then on My Résumé. 
 
3. Click the checkbox for the résumé that is expired, and then click on the View/Update 

button. 
 
4. Change the response to the first question to ‘yes’.  Update the response to the second 

question if needed.  Click on the Continue button. 
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https://jobcenterofwisconsin.com/


5. You will be on Step 1 of your resume.  Review your resume carefully, updating any 
information that is incorrect or outdated.  Use the Save button frequently so you do not 
lose your work. 

 

 
 

6. When you return to the Job Seeker Profile, you will see that your resume is again active. 
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